Payroll and View Paycheck

To get to the Payroll and Compensation portion of the Employee Self Service menu, from your Main Menu select “Self
Service” and then select “Payroll and Compensation”.

Favorites « Main Menu + > Self Service » > Payroll and Compensation =
Home Performance Trace Add to Favorites Sign out
ORACLE -
v | Search Advanced Search  [o] Last Search Results
Main Menu > Self Service >
2 -
W Payroll and Compensation
Review your pay and compensation history. Update your direct deposit and other deduction or contribution information
== PPS W4 Tax Information == Pay == Paycheck Modeler
PPS W4 Tax Information View Paychecks Create a hypothetical paycheck based on your job, eamings, deductions and tax
infermation
s Voluntary Deductions e Direct Deposit mm== Compensation History
Add or update your voluntary deductions. Add or update your direct deposit information. Review compensation history for base, variable, and stock options.
s View W-2/W-2¢ Forms sy W-2/W-2¢ Consent
View electronic W-2 and W-2c forms. Grant or withdraw consent to receive electronic W-2 and W-2c forms.
e View Paycheck

o You will be able to review current and prior paycheck or advice stubs.

Voluntary Deductions
o You will be able to add or update your voluntary deductions

Direct Deposit
o You will be able to view or update your direct deposit information.

W-4 Tax Information (Federal & State Withholding Tax)
o You will be able to review or change your W-4 information.

View W-2/W-2c Forms
o You will be able to view electronic W-2 and W-2c forms.

W-2/W-2c Consent (FUTURE FUNCTIONALITY)

o You will be able to grant or withdraw consent to receive electronic W-2 and W-2c forms.

PPS View Year End W2 Form
o You will be able to review and reprint your year end W2 information.

Paycheck Modeler (FUTURE FUNCTIONALITY)
o You will be able to run mock paycheck changes




View Paycheck

In this option you will be able to view an online copy of your paycheck or advice stub. A list of checks or advices will be
shown in date order with the most recent being listed first. Any Check Date after 12/14/2013 will have a checkbox in
the column PDF File, these are the stubs that are visible for viewing or printing

View Paycheck

ecks below. Selectthe check date of the paycheck you would like to review.

Personalize | Find | View All | B | 3 First £ 45 o1 34 I Last

Check Date Company Pay Begin Date Pay End Date Net Pay Paycheck Number PDF File
Portland Public Schools 12M6/2012 01152013

2012-12-14 Portland Public Schools 11M6/2012 12M5/2012

2012-11-30 Portland Public Schools 10M6/2012 11M158/2012

2012-10-31 Portland Public Schools 09M6/2012 10/M15/2012

2012-09-28 Portland Public Schools 08M6/2012 09152012

2012-08-31 Portland Public Schools 07162012 DaMar02

2012-07-31 Portland Public Schools 06/M6/2012 07152012

2012-06-29 Portland Public Schools 05M6/2012 06M5/2012




Voluntary Deductions

In this option you will be able to view your voluntary charity deductions. In a future release you will also be able to add
or update these deductions.

Voluntary Deductions

Fartland Public Schools

Review, add or update your voluntary deductions information.

Voluntary Deductions

Deduction Type Start Date Stop Date Status Deduction Goal Amount Goal Balance

g'ack UnitedFundof |4y n1mp12 12312013 Current $20.00 0.00 Edi
regon

Equity Foundation 11/01/2012 1203112013 Current $5.00 0.00 Edi

g;i?eﬂt;m“ma”e 11/01/2012 1203112013 Current $10.00 5000 0.00

i

]
1]

Direct Deposit

In this option you will be able to view or update your direct deposit information. The direct deposit information will be
listed in the order of processing. For example in the screen print below the amount listed in “Amount or Percent” will
be deposited in the Account Type of Savings first with the balance being deposited in the Account Type of Checking.

Direct Deposit

Review, add or update your direct deposit information.

Direct Deposit Detail
Account

. . Amount or Deposit

i Rowuting Humber Account Humber Deposit Type Percent Order

Savings Amount $....0010 = [elete
Checking Balance 100 Ed Belete

Pay Staterment Print Qption




W-4 Tax Information

In this option you will be able to review or change your W-4 information.

W-4 Tax Information

Social Security Number:
Portland Public Schools

You must complete Form W-4 so the Payroll Department can calculate the comrect amount of tax to withhold from
wour pay. Federal income tax is withheld from your wages based on marital status and the number of allowanoces
claimed on this form. You may also specify that an additicnal dollar amount be withheld. You can file a new Form
W-4 anytime your tax situation changes and you choose to have maore, or less, taxwithheld.

Whether you are entitled to claim a certain number of allowanoes or exemption from withholding issubject to review
by the IRS. Your employer may be required to send a copy of this form to the IRS.

W-4 Tax Data

Enter total number of Allowances you are claiming: 1
Enter Additiconal Amount, if any, you wantwithheld from each paychechk:

Indicate Marital Status: Single Married

Check here and select Single status if married but withholding at single rate.
Hote: Ifmarried, but legally separated, or spouse is a nonresident alien,
select"Single” status.

Check here if your last name differs from that shown on your soccial security card.
Youmustcall 1-800-FTF2-12123 for a new card.

Claim Exemption

| elaim exemption from withholding for the year 2012 and | certify that | meet
BOTH of the following conditions for exemption:

1. Last year | had aright to a refund of ALL Federal income taxwithheld
because | had MO tax liability.

2. Thisyear | expect 3 refund of ALL Federal income tax withheld
because | expect to have NG tax liability.

Check this kox if you meet both conditions to claim exempt status.

Under penalties of perjury, | declare that | have examinad this certificate and to the best of my
knowledge and belief, it is true, comect, and complete.




View W-2/W-2c¢c Forms

In this option you wil be able to view and reprint your W-2/W-2c forms once they are available.

View W-2/W-2¢ Forms

Review your available W-2 and W-2c forms below. Select the year end form that you waould like to review.

Yiew a Different Tax Year

Select Year End Form Perzonalize | Bl 1 of 1

Tax W-2

Year Reporting Tax Form ID Issue Date Year End Form  Filing Instructions
Company

2012 PPS W-2 02/01/2013 ¥earEnd Farm  Filing Instructions

W-2/W-2c Consent (FUTURE Functionality)

In this option you will be able to give, or remove, consent for receiving an electronic copy of your W-2/W-2c forms
instead of receiving a paper form in the mail

W-2/W-2c Consent Form

Submit or withdraw your consent to receive electronic W-2 or W-2c farms.

Your Current Status: Mo consent received.

[]Check here to indicate your consent to receive electronic W-2 and W-2c forms.

Submit

Return to Payroll and Compensation




PPS View Year End W2 Form

In this option you will be able to to review your year end W2 information.

Review Year End Data Combined

W-2 Information

Employee [D:

Process Flag: Complete

Employee Information

Company:
Calendar Year:

Tax Form [D:

Middle Name:

Suffix:

Postal Code:
Control Number:

Social Security Number:

Third-party sick pay
Medicare Only

Find | View All F

rst 1040 Last

Employee 5tatus

First Mame:

LastName:
Address 1:
Address 2:
City:
State:
Country:
Sequence:

Statutory Employee
Retirement Plan

Tax Form Box Detail

Box Description State
o1 Wages, tips,other compensation

oz Feditemr income tax withheld

o3 Social Security wages

04 Social Security taxwithheld

05 Medicare wages and tips

o8 Medicare tax withheld

12C Group term life

1200 | Cost of ER-sponsored health

142 PERS

18 State wages, tips, st OR
17 State income tax OR

11 B i op g L

Box Amount




