
Payroll and View Paycheck 
 
To get to the Payroll and Compensation portion of the Employee Self Service menu, from your Main Menu select “Self 
Service” and then select “Payroll and Compensation”.  
 

 
 

 View Paycheck 
o You will be able to review current and prior paycheck or advice stubs. 

 

 Voluntary Deductions  
o You will be able to add or update your voluntary deductions 

 

 Direct Deposit 
o You will be able to view or update your direct deposit information. 

 

 W-4 Tax Information (Federal & State Withholding Tax) 
o You will be able to review or change your W-4 information. 

 

 View W-2/W-2c Forms 
o You will be able to view electronic W-2 and W-2c forms. 

 

 W-2/W-2c Consent (FUTURE FUNCTIONALITY) 
o You will be able to grant or withdraw consent to receive electronic W-2 and W-2c forms. 

 

 PPS View Year End W2 Form 
o You will be able to review and reprint your year end W2 information. 

 

 Paycheck Modeler  (FUTURE FUNCTIONALITY) 
o You will be able to run mock paycheck changes  

  



View Paycheck 
 
In this option you will be able to view an online copy of your paycheck or advice stub.  A list of checks or advices will be 
shown in date order with the most recent being listed first.  Any Check Date after 12/14/2013 will have a checkbox in 
the column PDF File, these are the stubs that are visible for viewing or printing 
 

 
  



Voluntary Deductions   
 
In this option you will be able to view your voluntary charity deductions.  In a future release you will  also be able to add 
or update these deductions. 
 

 
 
 

Direct Deposit 
 
In this option you will be able to view or update your direct deposit information.  The direct deposit information will be 
listed in the order of processing.  For example in the screen print below the amount listed in “Amount or Percent” will 
be deposited in the Account Type of Savings first with the balance being deposited in the Account Type of Checking. 
 

 
 
  



W-4 Tax Information  
 
In this option you will be able to review or change your W-4 information.   
 

 
 
 

  



View W-2/W-2c Forms 
 
In this option you wil be able to view and reprint your W-2/W-2c  forms once they are available. 
 

 
 
 

W-2/W-2c Consent  (FUTURE Functionality) 
 
In this option you will be able to give, or remove, consent for receiving an electronic copy of your W-2/W-2c forms 
instead of receiving a paper form in the mail 
 

 
  



PPS View Year End W2 Form 
 
In this option you will be able to to review your year end W2 information. 
 

 


